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FALL 2014 INTERNSHIP GRANT
Thank you very much for your interest in the Whitman Internship Grant program!

Program Description:
The Student Engagement Center invites students to apply for a stipend through the Fall 2014 Whitman Internship program. This program provides Whitman students with funding for high impact and academically and professionally relevant unpaid experiences at non-profit and public agencies in Walla Walla. 

We are funding up to 10 internships awarded on a competitive basis. 
Program Outline and Requirements:
· Any Whitman student who is enrolled during the fall semester may apply for funding. Students must be in good standing with the college, in both academics and conduct.

· In order to qualify for the stipend, the internship must be unpaid.


· The internship must last through the majority of the semester and work no more than five hours per week. 
· The Fall Internship Grant provides a stipend of $10/hour (standard deductions will be withheld). 

Application Process:
1. Students will meet with the potential supervisor and determine the scope of the internship.
At minimum, the following items must be established: the job description and responsibilities, the intended work schedule, and the supervisory and evaluation process. It is the applicant’s responsibility to give the supervisor the “2014 Whitman Internship Grant Supervisor Information” sheet, which outlines his/her responsibilities.
2. This funding is highly competitive. The quality of your application does count. Be as specific as possible within the available space.  
3.    There are two Parts of this application, each consisting of more than one item:

-- Part 1 consists of:  1) the Application form; 2) the answers to the seven questions; and 3) a resume.
-- Part 2 consists of signed : 1) Student and Supervisor Contract ; and 2) the Student Permission Form.
For Part 1 materials, please assemble as one single file and email to Marisol Becerra – becerrm@whitman.edu. 

For Part 2 materials, which contain original signatures, please bring, mail, or fax to the SEC, 219 Reid by the Tuesday, September 16 deadline, at 5:00 pm.
** Applications will be accepted until Tuesday, September 16, at 5:00 pm. Interested students are encouraged to contact potential local agencies and supervisors, develop meaningful internships, and submit applications early in the semester to have the best chance to access available funds.
No late materials will be accepted. An application will not be reviewed unless all five items (Part 1 and 2) are received. In case of financial hardships and questions concerning additional financial support contact Marisol Becerra – becerrm@whitman.edu.
Student Engagement Center location: 219 Reid Campus Center
Mailing address: Student Engagement Center, 345 Boyer Ave. Walla Walla, WA 99362.   Fax: 509-527-5934 
CRITERIA FOR EVALUATION OF PROPOSALS
To maximize your chances for funding, please carefully review the following criteria on which proposals will be evaluated and prioritized. (Note – part of the experience of this internship is the application process, so the quality, thoughtfulness and accuracy of your application will be taken into consideration!)
A. You must have been offered the internship before you can apply for the Fall Whitman Internship Grant.

B. Applications are evaluated on the quality of how they are written and presented. Details and clear explanations will greatly increase your chances of being funded. Carefully answer all questions on application form. Please proofread before you submit your application!
C. Your proposed internship must be relevant to your educational goals or stated career interests.  The majority of your time at your internship should be spent in activities designed to stimulate learning and gain experience. 
D. You should receive consistent feedback and guidance from your supervisor.  Be sure to include the criteria for evaluation, including how often and what type of feedback will be provided by your supervisor.  

E. Evidence of your personal initiative and commitment to the position is also important.  In your application you should describe the process you went through to research, develop and obtain the position.

F. Your supervisor must read the entire application and sign the contract. 
G. Applications must be typed on a computer. You can download the application materials from the Student Engagement Center website and blog post http://www.whitman.edu/student-life/student-engagement-center. (You can find additional help on our website. We also offer workshops and individual career counseling).
H. Short answer questions should be written in your own words. Please do not copy information from the organization’s web site or position description. 
I. A relative may not supervise the internship.

J. If you have previously worked in the internship or with the organization, you must demonstrate an increase in responsibility from previous experience. 
· GRANT AWARDS ARE MADE ON ORIGINAL PROPOSALS AND WILL NOT BE TRANSFERRED TO AN INTERNSHIP AT A DIFFERENT SITE OR FOR ANOTHER POSITION.
· A MID-SEMESTER REPORT, ON-SITE PHOTO, AND SHORT REFLECTION ARE REQUIRED 
QUESTIONS?

Call the Student Engagement Center
509-527-5183

FALL 2014 INTERNSHIP GRANT
SUPERVISOR INFORMATION
GENERAL INFORMATION FOR SUPERVISORS
The funds for the Whitman Internship Grant are allocated by Whitman College.  Each student who is selected as a recipient of the funding will receive $10/hour for their work during the semester (standard deductions will be withheld).

Interns must be in good standing with Whitman College, in both academics and conduct. 
GUIDELINES FOR INTERNSHIP EXPERIENCES
1. Internships must be relevant to the educational goals and/or career interests of the student.

2. A student may not work for a relative.

3. In order to qualify for the grant, the internship must be unpaid. 
4. Students must answer seven short answer questions as part of the application. The committee evaluating the applications will be putting a great deal of weight on how the student describes the proposed internship.  

You can help with this by providing the student with information about the organization, a description of their responsibilities, how they will be trained, criteria and method of evaluation, how they will receive feedback, and the amount of time they will spent with their supervisor. 
5.
Supervisors must sign the 2014 Whitman Internship Grant Contract in support of the proposed internship position. 
6.
Supervisors are expected to provide regular feedback (e.g. written, email, in-person)
TERMS OF EMPLOYMENT
The internship must last through the majority of the Fall 2014 semester and work no more than 50 hours for the semester (five hours per week).
Applications will be accepted until Tuesday, September 16, at 5:00 pm. Interested students are encouraged to contact potential agencies and supervisors, develop meaningful internships, and submit applications early in the semester to have the best chance to access available funds. (Please also use the SEC’s iEngage platform for additional Internship postings: http://www.whitman.edu/student-life/student-engagement-center/internships-and-jobs/jobs/iengage).
QUESTIONS?

Call the Student Engagement Center
509-527-5183

2014 FALL INTERNSHIP GRANT
APPLICATION FORM

Please email this completed Application, your responses to the following seven questions, and your resume to Marisol Becerra in the Student Engagement Center (becerrm@whitman.edu). 
Your application must be typed!  

Name of Student:


Walla Walla Address:
 

Major: ___________________________            
   Expected Graduation Date: 


Current Phone Number: _________________________________________________________________________
E-mail Address:________________________________  WID#:___________________________________________

Emergency Contact:



INTERNSHIP DESCRIPTION
Internship or Position Title: 


Agency/Organization: 


Address: 


City:________________________________  State:________  Zip:_________  

Name/Title of Supervisor:






Phone: 

E-Mail: 



Is this organization not-for-profit?   ____ YES         ____ NO  (only not-for-profits are eligible for stipends)
Have you been previously or are you currently employed in this position?   ____ YES       ____ NO
Will you be working for or supervised by a relative?   ____YES    _______ NO
Duration of Internship
	Start Date
	End Date
	Hours per Week
	Total  Hours

	
	
	
	



FALL 2014 INTERNSHIP GRANT
SHORT ANSWER QUESTIONS
Please answer the following questions in two pages.  Please include each question along with your answer. Answers should be in your own words. Do not exceed two pages. Any responses exceeding two pages will not be read. 

1. Describe the primary focus or mission of the organization. 

2. Describe your internship, including your primary responsibilities.

3. How did you go about securing this internship?

4. How will you be trained?

5. Describe the criteria and method of evaluation established for your internship.  How much time will you spend with your supervisor?

6. What skills will you gain from this internship? What goals have you set for yourself?
7. How is this internship related to your future educational and/or career goals?

FALL 2014 Internship Grant
Student and Supervisor Contract

Student: _______________________________________________________________

Internship Organization: ___________________________________________________

Internship Supervisor: _____________________________________________________

Student
By providing my signature below, I acknowledge that I have been offered the internship at 

_______________________. If I am awarded the funding, I will complete the internship and I understand that the internship funding is not transferable. 
I authorize the Student Engagement Center to verify with the Dean of Students office that I am in good standing with Whitman College, both academically and in conduct.

Student’s signature:________________________________________________________
Student’s WID#:__________________________________________________________
Supervisor
By providing my signature below, I acknowledge that I have read and approved the internship application including the seven short answer questions. I have read the Fall 2014 Internship Grant Supervisor Information sheet and I certify that this is an unpaid internship.
I also agree to support the intern in achieving his or her educational and career goals (e.g. by attending meetings out of the office, introducing them to staff and community partners, sharing relevant readings and news, providing informational interviews, etc.,) and I agree to provide regular feedback (email, written, in-person). 
Internship Supervisor’s signature:______________________________________________
* Please bring, mail, fax or email this document to the Student Engagement Center.

FALL 2014 INTERNSHIP GRANT

STUDENT PERMISSION FORM

By providing my signature below, I agree to abide by all Whitman Internship Grant program requirements. 
I also certify that all information provided in this application is factually accurate and able to be verified by a neutral third party.

Finally, I give Whitman College permission to use my name and photo for future internship program promotions as well as other College communications. 
Student Signature: _______________________________________ Date: ____________________
* Please bring, mail, fax or email this document to the Student Engagement Center.

For SEC Office Use:



PART 1  (as email)




PART 2  (multiple formats possible)


___ Application Form      



__ Student and Supervisor Contract



___ Short Answers 




__ Student Permission Form



___ Resume                      
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