
Whitman Community Fellow Program 

FELLOW POSITION DESCRIPTION 

Name of Organization: Port of Columbia    

Title of Fellow:  Marketing Fellow    

Proposed Hours of Work/Days of Week:   6-8 hours per week/Hours between 8 am -5 pm based on student schedule 

Supervisor’s Name and Contact Info:  Christine Jarski, christine@portofcolumbia.org; (509) 382-2577 or (208) 859-
6261 (cell) 

Mission of organization: The Port of Columbia’s mission is to: Maximize public resources and private investment to 

create jobs, provide infrastructure, and maintain and improve the economic vitality of Columbia County, Washington and 

its communities.  The Port owns the Rock Hill Industrial Park located adjacent to Highway 12, which is home to nine 

buildings and 14 businesses.  The Port also owns the Lyons Ferry Marina, near Starbuck. In December 2013, the Port 

opened the Artisan Food Center at Blue Mountain Station. It is the first phase of development for the 28-acre Blue 

Mountain Station, which is the world’s first destination eco-food processing park dedicated to the recruitment and 

marketing of artisan food processors.   

 

Skills Required: 

 Basic knowledge of marketing and public relations concepts. 

 Ability to develop and research new ideas. 

 Strong written and verbal communication skills. 

 Creative thinking skills.  

 Capacity to work with a diverse group of people in a dynamic setting.  

 Ability to work independently and with a team.  
 

Duties/Responsibilities: 

 Assist the small business entrepreneurs at the Artisan Food Center at Blue Mountain Station with diverse 
marketing needs. 

 Help businesses identify their target markets and develop plans to reach those markets. 

 Develop creative ideas to re-brand an existing business with a limited budget.  

 Assist in developing and implementing membership recruitment campaigns. 

 Develop and implement public relations campaigns for multiple businesses.  

Major Expectations: 

 Fellow will share his/her talents, knowledge and skills, while learning real-world applications of coursework.  

 Possess an interest in marketing artisan food products and a desire to work with entrepreneurs.  

 Fellow will meet regularly with supervisor to assess progress of projects and to share ideas or concerns. 

 Work with supervisor and business to develop project timelines and work schedule.  

 Fellow will be open to new project ideas within the defined scope of work.  

Student Fellows must be willing and able to work entire academic year, September 2014-May 2015 (except for 
Thanksgiving, Winter, and Spring breaks). 

Please indicate how you would like to receive resume and cover letter materials and add your contact info here: 
Email: christine@portofcolumbia.org   Fax 

 
Please indicate how you will review application materials: 
               Rolling       All at once x 

x 
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